Core Process of ARASFF
The process of ARASFF has 4 main steps including creating notification, validating notification, verifying notification and submitting notification. The first step is creating  notification, when the border inspection posts found the unsafe imported product then they will create notification. After that , they will send the complete notification to the validate person who check the right type of information is presented in the right place. For the validate step is provided for different authority from the same agency to cross – check the work done by the inspector.
 After the validate person already checked the information in the notification and it corrects then they will send the complete notification to the next step. The next step is verifying notification, this step verifying person does 2 things , confirming the correctness of the information contained in the notification and assessing and also giving the status of notification. ARASFF has 3 types of notification which are Alert or Information or News.  After the verifier is satisfied with the notification content and has given the notification the appropriate status, then the verifier sends the notification to the final step that is submitting notification.  
Submitting notification is the act of posting a validated and verified notification on ARASFF.  This function is usually assigned to the ARASFF National Contact Point of the country that creates the notification. The  ARASFF National Contact Point should be examinated content of information before releasing it to the  other network.  
Please note that depending upon the policy and /or organization of the responsible agency the duties of creating, validating, verifying and submitting the notification could be all assigned to a single person or separately assigned to different persons. The system will accommodate for both choices of policy. In case of the agency chooses to delegate all duties to a single person, the system will allow that person to perform all duties. On the other hand, if the agency assigns different duties to different persons the system will restrict that person to performing the duty assigned only. For example in the case of validation the person is to be able to do the validation only.
ARASFF Concept Model
The first step for working on ARASFF start at Border Inspection Post or BIP when found the unsafe imported product at the border post then BIP will create a notification, then send to Agency Contact Point who is assigned from relevant agency to check the correctness of the information contained in the notification and give the status of notification before sending to the National Contact Point or NCP. Then NCP will examinant content of information once again before releasing notification to the ARASFF System when the notification already posted into the ARASFF System then the ASEAN Member States can access to the notification that posted by other network.
---------------------------------------------------------------------------------------------------------------------------

ARASFF has established 2 working groups

1. National Contact Point is an individual or an entity officially designated by  network member to be her representative on the network.  National contact point of one network member may have different roles and responsibilities from another depending on the policy and organization


i. Receive, submit and transmit notifications to the relevant authorities/agencies, and ensures that the whole process of upstream and downstream transmission is appropriately carried-out.

ii. Act as enquiry point for related information on the submitted notification. 

iii. Is responsible for the provision of the user name and login password to user of different levels and functions at national level.

iv. Has a contact list of all national contact points of the network.

v. Makes and updates a list of all the relevant users within the national authorities by competence and ensure appropriate coordination with all responsible authorities at national level

vi. Creates internal guidelines (eg. establish rules to collect and to send the information)

vii. Ensures the translation into English (for transmission to ARASFF).

 viii. Organizes 24 by 7 availability  (at central and peripheral level)

ix. In case the online system is not available, informs other network members by other means such as email or facsimile, using the paper template, and later update the database when the system is operational again
2. ARASFF Steering Committee is the representative from each ASEAN Member State who has function and responsibility 


i. Formulate the policy, guiding principles, and criteria governing the development and operation of ARASFF

ii. Review the development and operation of ARASFF through regular monitoring, evaluation, and propose upgrading the operation system as appropriate  in order to enhance its efficiency


iii. Promote cooperation and support among the ASEAN Member States through establishment of national efficient network and through networking


iv. Identify existing and propose new regulatory framework necessary to support efficient functioning of the system


v. Report the operational and administrative aspects of ARASFF to SOM-AMAF
